
                           Raelene Rees 

P.O. Box 42-075 Tower Junction 8149 Christchurch 
Ph (03)341-6913 Fax (03)341-6914 

Mobile 0274-325-388 
Raelene@ReesAccounting.co.nz 

RENTAL SCHEDULE 
For the Year Ended 31 March 2024 

 
NAME  ____________________________________ 
 
Address of property   ____________________________________________ 
 
Period available for rental     ________________  
 
Reason if only part year        ________________ 
 
Tenant: Govt related agency: Yes/No. If yes, who _____________________                        
 
Rental Income received (adjusted for bonds in & out)  $_____________ 
Less rent refunds paid out    $_____________ 
TOTAL RENTAL INCOME    $_____________ 
 
EXPENSES   Details: 
If you need to apportion costs, state business share only.  Put “nil” if nil 
Accounting $_____________ 
Advertising   $_____________ 
*Agent’s fees    $_____________ 
Bank Charges    $_____________ 
Insurance       $_____________ 
Legal Expenses (for ?)________________________  $_____________ 
Interest              (Mortgage)     $_____________ 

If you pay interest overseas  
does the bank have a branch in New Zealand?   YES/NO 
                       If” NO”                                    SEE US NOW 
Gardening       $_____________ 
Power        $_____________ 
Travel Costs (State Mileage)      __________kms 
Stationery       $_____________ 
Rates        $_____________ 
Repairs & Maintenance  
-Please list each item and date first used_________________ $_____________ 
    ___________________________ $_____________ 
      ___________________________ $_____________ 
      ___________________________ $_____________ 
Other (Specify)        ___________________________ $_____________ 
      ___________________________ $_____________ 
      ___________________________ $_____________ 
New Assets Purchased 
-Please list each item and date first used _______________  $_____________ new/S-hand  
________________________________________________ $_____________ new/S-hand 
________________________________________________     $_____________ new/S-hand 
________________________________________________     $_____________ new/S-hand 
* If you pay an agent to collect rents and/or administer any property, please supply 

Agent’s statements 
 
* We also require balances of any loans as at 31 March 2024 

 



                           Raelene Rees 

P.O. Box 42-075 Tower Junction 8149 Christchurch 
Ph (03)341-6913 Fax (03)341-6914 

Mobile 0274-325-388 
Raelene@ReesAccounting.co.nz 

Please provide details of any EQC/Insurance payments received for your 
rental property including any loss of rents payouts and receipts for any 

repairs. 
 
       

PURCHASE OF RENTAL PROPERTY 
Property Purchased     Address __________________________________________ 
 
Is this a New Build?  Yes/No 

 
Date purchased _____________________  Cost $_______________________________ 
 
Date available for rental ________________ 
 

Please Supply  Sale and purchase agreement  
       Details of expenses incurred to make property available for rental. 
 .  Valuation of property if one was obtained. Otherwise rates demand 
   Valuation of chattels, if available 

  Solicitor's statements for purchase showing amount paid, mortgage raised and 
adjustments. 

   Solicitor’s fee invoice. 
   Did you receive a contribution from the bank to cover costs?  Yes/No 
    
 
_________________________________________________________________________ 
SALE OF RENTAL PROPERTY 
Address _________________________________Date of sale _______________ 
 

Selling price $______________ 
 

Please supply: 
Most recent government valuation prior to sale (shown on rates demand). 
Sale and purchase agreement. 
Solicitor's statements for sale showing amount paid, mortgage repaid and adjustments. 
Solicitor’s fee invoice. 
Please show date of purchase of property so that we can calculate if any income tax is payable on the 
sale due to rules introduced for property purchases after 29 March 2018, when sold within 5 years of 
purchase. 
Further to this property purchased after 27 March 2021 will be subject to a 10 year bright-line test unless 
it is a new build. 
 
 
 
It is confirmed that: 
 All information on pages 1 and 2 herein is complete and correct. 
 There is no capital expenditure included in “Repairs and Maintenance” shown. 
 
 
 
 
 
Signed:  __________________                                                    Date:__________________ 
 
 


